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HOW DO I... TDA Paragraph Number

Add TDA Paragraph Numbers?
MODULE: Authorizations

INTRODUCTION

This process is used to establish a table of TDA Paragraph Numbers that is used to populate
the drop-down List in the Approved Authorizations Add/Change/Delete process.

] %HINT!

4 This is an optional process ;
o butitis recommended if |

PREREQUISITES

None

STEPS TO PERFORM ACTION

1. Select the Authorizations icon, or select Authn from the menu bar. 8 the Authorizations are
§l being tracked at the Hand
2. Select Authorization Actions from the program group. i Receipt Holder level. This

1 allows you to choose the

3. Select TDA Paragraph Nbr from the program list. 1 TDA Paragraph Number
from the Drop Down List

1 on the Authorization
Screen and if the
Description of the TDA
Paragraph Number
contains the Hand Receipt
Holder number it makes it
easier to choose the

A correct value for the

1 Authorization.

Autherizations

Guthorization sctions Approved Authn

TL& Faragraph Mbe
TDhA Remarks
Interfaces Request suthn
Subst LIN Percentage Fill

#ass Changes

Reports

Inquiries

Help

STEP 1:

@ Enter or browse for
your UIC,

UiC:

TDA-Para Nbr:

-’“’/ﬁ@ Enter the TDA Paragraph l

Number you are adding.

oK 1 Srew ] - . ® Click OK. ]
L
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HOW DO I... TDA Paragraph Number

Add TDA Paragraph Numbers? (Cont'd)

uic:
TDA Para Nbr:

@ Enter the description of the TDA
Paragraph Number,

=

. TDA Para Desc: i

 Click Add.

o

_ %HINT!

It may be beneficial to indicate your Hand Receipt Holder Number in the description.
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HOW DO 1... TDA Remarks

Add TDA Remarks?
MODULE: Authorizations

INTRODUCTION

This process is used to establish new TDA Remarks for Hand Receipt Holders.

This process allows you to add, change, or delete a remark to the Authorization Table.
PREREQUISITES

None

STEPS TO PERFORM ACTION

1. Select the Authorizations icon, or select Authn from the menu bar.
2. Select Authorization Actions from the program group.

3. Select TDA Remarks from the program list.

Authorizations

suthorization sctions  » Approved Authn

TDA Paragraph Nbr

fass Changes
T Femarks

Interfaces Request Authn
Subst LIN Percentage Fill
Reports
Inquiries
Help

STEP 1:

O Enter or browse for
your UIC.

@ Enter the TDA Remark you
are adding.
: A { . . i | @ aickok.

| _QK R ot i T — : 4 ! TN

uic:
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HOWDO1I... TDA Remarks

Add TDA Remarks? (Cont'd)

- Key Data

TDA Remarks Cd:

& GEnter the TDA Remark. l e

uic:

TDA Remarks:

@ Click Add.
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HOW DO I... Major/Sub Hand Receipt Holder

Add A New Hand Receipt Holder And/Or Sub?
MODULE: Hand Receipt

INTRODUCTION

This process is used to add a new Hand Receipt Holder and/or a new Sub Hand Receipt
Holder.

If you are using the Authorization Module and are tracking the Authorizations down to the
Hand Receipt Holder level you must enter a TDA Paragraph Number. This TDA Paragraph
Number must be unique, it cannot be on any other Hand Receipt Holder. If you are building a
Sub Hand Receipt Holder you must leave the TDA Paragraph Number blank. The Sub Hand

Receipt Holder uses the TDA Paragraph Number of the Major Hand Receipt Holder it is
attached.

PREREQUISITES
None
STEPS TO PERFORM ACTION
1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.

2. Select Maj/Sub Hand Receipt Holder from the program group.

Roamat
End Item Actions »
Component Actions »
Bar Cd?Ser Mbr Change
HRH Pending Turn-In/Transfer
Databose/UIC Transfer Actions: b
Mfr Key Change

Bulk Asset Price Adjustment

Wass Changes >

whajd Sub Hand Peceipt Holder

Warranty/Svc/Loan/Lease

SKO/BII/AAT Inwentory

Excess Actions »

ADP Reporting »

Automated Inventory Actions 4

Interfoces »
Reports 4
Ingquiries »
Help
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HOWDO ... Major/Sub Hand Receipt Holder

Add A New Hand Receipt Holder And/Or Sub? (Cont’'d)

O Enter or browse for
your UIC.
= | You cannot

 Enter the NEW HRﬁ 1 establish a Sub

STEP 1:

uic:

A HRH until afterthe

Nbr.

N | Major HRH has
4 been established
4 on the HRH Table.
oK Cloas | PR | |
= - = *m-—-—L@) Click OK. \
STEP 2:

w s Hand pt Holder Add/

. E ]
] O Enter your TDA Paragraph

~Key Data B e Number for your HRH Nbr, if
UIC: required by your Activity.

- TDA Para Nbr: ] - HRH Loc: ’

Office: ] Office Name: |

Change/Delete

@ Enter the location of the hand
receipt holder.

O Enter the office name of the
hand receipt holder.

® Enter the office/code of the
hand receipt holder.

N
AtHRH Name: |

Alt Phone Nbr: 1

| Lastlnv Dt: 1 m ‘Order Dt: ] @
inv Due Dt | @ UpdtDue Dt | E

Remarks: ]

Deter= | add | clear | Bt |
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HOWDO I... Major/Sub Hand Receipt Holder

Add A New Hand Receipt Holder And/Or Sub? (Cont’'d)

lete

-
@ Check this box if you want the

@ Enter the name hand receipt holder to have
: of the hand receipt authority to transfer items.
TDAParaNbr: | holder. :
L -
HRH Name: i RBH Transfer Authority

HBH Phone Nbr: !

® Enter the phone
number of the hand
receipt holder.

Alt Phane Nbr: |

Lastinv Dt: i E Order Dt I @
nv Due Dt: | B Updt Due Dt | s

Aemarks: - |

geiee | padd | Clear | Exit

@ If there is an alternate hand
TDA Para Nbr; ] HRH Loc: ! receipt holder, then enter that
Office: — Office Name: | | Person's name.

HRH Name: ‘ I~ “HRH Transf

R B e i et

At HRH Name: | v
‘ ® 1f there is an alternate hand
receipt holder, then enter

phone number for that person.

Alt Phone Nbr:

Lastinv Dt | i Order Dt: | B
Inv Due Dt 1 E Updt Due Dt ] E

Remarks: . |

fislete i Add ’ Clear ' Exit
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HOW DO 1... Major/Sub Hand Receipt Holder

Add A New Hand Receipt Holder And/Or Sub? (Cont’'d)

UIC: HRH: Nbr:
TDA ParaNbr: | HRHLoc: | ] 1 ',>
Office: ] Office Name: | |~ HINT!
. . 4 Dates must b
HRH Name: l O Enter the qate the HRH HR ® Enter the date the hand in YYYYl‘l/IJMDS
HRH Phone Nbr: | perfo;med their last receipt order was effective. |format
inventory. . .
Alt HRH Name: l I

Lastinv Dt | | E Order Dt E
Inv Due Dt: ] @ Updt Due Dt ] @

O Enter the date the Hand Receipt Holder

® Enter the date the hand receipt is requjred to submit an updated inventory
holder is due for the next inventory. of the items on the hand receipt.

STEP 6:

R/ Suk Hond Rec ipt Holder Add,

HINT!

HRH Nbr:
RH Nbr: Refer to the Navigating
i DPAS section, Setting
TDA Para Nbr: | HRHLoc: | | User Defaults to
. " X ] | 1 automatically display
Office: Office Name: 1 your Hand Receipt
HRH Name: | I™ HRH Transfer Autharity Holder Number
1 8 wherever the HRH Nbr
HRH Phone Nbr. | is to be input.

AHRH Name: |
O If desired, enter

Alt Phone Nbr: I a remark.
Lastinv Dt: | :: I Order Dt [ e N .
Remarks: [ )

O Click Add.
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HOW DO I... Substituting Items

Substitute Items?
MODULE: Hand Receipt

INTRODUCTION
To identify an asset as a Substitute for an Officially Authorized Asset you build the
Authorization for the Officially Authorized Asset. Then place the Authorization Control Number
from the Officially Authorized Asset on the Substitute Asset. The Substitute Asset (LIN) does

not have an Authorization Record built. It attaches to the Authorization of the Officially
Authorized Asset.

PREREQUISITES
Before you can substitute an item, you must first have the item authorized.
STEPS TO PERFORM ACTION
1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.
2. Select End Item Actions from the program group.

3. Select Increase from the program list.

Hand
chgipt

Cemponent Actions » Decreose
Ear Cd/Ser Mbr Change Lateral Transfer
HRH Pending Turn-In/Transfer

i HRH-Transfer
batabase/UIC Transfer Actions
Selected Change
MfrKey Change
Stock Nbr Change

Bulk AssetPrice Adjustment

Price Adjustment
tass Changes

Maj/Sub Hand Receipt Holder

Warranty/Svc/Loandl ease

SKOZBIT/AAT Inventory

Excess Actions »

ADP Reporting »

Automated Inventory Actions »

Interfaoces »
Reports »
Inquiries »
Help
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HOWDO1... Substituting Items

Substitute Items? (Cont'd)

STEP 1:

Fey Data

~Type Action

# New Procurement C Admn:Adj Rpt [AAR]

¢ Transfer.n ¢ Ammunition

O Select the type of
action for the asset.

" Heversal

IRk Acest

I‘“—‘

Doc Nbr: I

Bar Cd: ™ Auto Assign

Stock Nbr: ® Select the UIC for the ® Browse for or enter
asset (may be displayed Document Number for the

Serial Nbr: by default). asset.

OK ] Clear ’ Cancel 1

~Type Action

Crpiines $%éﬂlw'r!
1 If you clicked on the Prefix
button, the Auto Assign

 New Procurement ¢ Admn Adj Rpt [AAR])

O 1t your Actviy ¢ @ If you want DPAS to check box is automatically
uses bar codes, auto assign your bar codes,

enter a bar code, click the Prefix button. i) 1| checked. You cannot let
OR... Then select the user — | DPAS auto assign your bar
o defined pl’eﬁX, OR... F‘\‘é{'f@ g;i@; Codes Wlthout a preﬁx

r Mt being established.
Bar Cd: Prefix ... ] i i

Stock Nbr: [

™ Auto Assign| @ Enter the stock

number AND
serial number.

-1
=
£
=
B
"
m
3
g,
o
s

Serial Nbr:
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HOW DO 1...

Substituting Items

Substitute Items? (Cont’'d)

STEP 3:

WREnd Ttem Ine

® Enter or browse for
the appropriate HRH
Nbr.

® Enter cost of the
~Key Data—-— item.

~'Bar Cd: '
~Serial Nbr: H Doc Nbr;

HRH Nbr: | | \l;-_;or,n I eg Cost |\
Fund Cdfhppn:}__] Merr:l Mfr Key. l-__ __J

- Authn CH Nbr:

® Enter or o '
browse for the Enter the year the |- @® Browse for the
appropriate Fund asset was appropriate
Cd/Appn. ) L manufactured. Manufacturer Key.
cptcCd: ] 21 Taskca: I
EBpCd | =1 Job Order Nbr: |
LopeCd: | =l cotponbr: |
Page 1 of 2 Related Data | .Next Page Save l Clear Exit

STEP 4:

#REnd Ttem Increose

© Enter or browse for
the Authorization Ctrl
Number of the
authorized item.

® Enter the date
the asset was
bought. Policy varies
by agency.

® Enter Effective
Date for asset.
Varies by agency.

 HRH Nbr: |

[ m—

Mfr Serial Nb

® For bulk items,
enter the number of
items you are

: Asset Cd: ;
O Enter the

CptiCd: 1 manufacturer’s serial

Exp Cd: { \number. adding. )
LofLe Cd: | >} cntyPONBE ]
Page 1 of 2 Related Data|  Next Page 1 Save Clear Exit

To get the ,
substituted item, you §
MUST enter the ,
Authorization Control §
Number of the
authorized item!!
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HOWDO ... ' Substituting Items

Substitute Items? (Cont'd)

STEP 5:

TR End Item Increnss

=1

~Key Data
Bar C4d:
Serial Nbr: Doc Nbr:
. Stock Nbr: Nomen:
HRH Nbr: | I l Acq Cost ?sszflgccxtj :'Dpropnate
Fund Cd}Appn: ] ’ I Mir Yr: —
® select appropriate @
Capitalization Code.

® select
appropriate
Expense Code.

 BxpCd:
. LofLe Cé:

O select
appropriate
Loan/Lease Code.

Page 1 0f 2 Related Data| NextPage ] Save | e

STEP 6:

wEnd Ttem Incre

ulc:
Serial Nbr: Doc Nbr:
Stock Nbr: Nomen:

' @ Enter Office Code.
Policy varies by
HRHNbr | f ~loy: | A activity. ngEntir Task
ode. Policy
Fund Cdeppn:l l | Mt e | Mfr}*er—u—__—: varies by
o~ Activitv.

Authn 1 Nor — | el l*‘*-“/ i e

“Office; h ® Enter Job Order

Asset Cd: i ﬂ 7 Number assigned by

Task Cd: 1 Finance office.
cpica: | i —~
“Job Order Nbr: I

Cotr/PO Nbr:. |

 Exp Cd: ] I ® Click Next Page. -

LofLe Cd: | \ b

Page 1.of 2 Related Datai ﬁ&!’age

O Enter applicable
Contract or Purchase
Order Number.
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HOW DO I... Substituting Items

Substitute Items? (Cont'd)

!

O Enter physical location of
the asset.

@ Enter or browse
for the PBIC.

| 3

_
Sys Id: I Local
IPE Nbr: @ Enter or browse for c: i
Remarks: asset’s storage location.
Ref File Name ... ] —/J
: ADP Sys ld: l ~ Monthly
 ADP d: M B —
DP Owner C ; j Maint Cost:
: Aecq Cd: he B8
: : Rental Cost: ]
| Maint Type Cd:] _’_] '
Page 2 of 2 Belated Data| Prev.Page | Save | clear |  Exit |
STEP 8:
@™ End Item Iner

O Lot Number is
used for bulk
managed assets
only.

® Enter the Expiration Date for
time when asset is no longer
considered usable for its intended
purpose, or when the authority

T ica o 50 B

- T - ///\ to operate the asset ends.
LotNbr: | Expr Dt:
Cond Cd: | | Intms Cd: | -
® Select the appropriate .
Condition Code of the Sending DO O Enter Intransit Code for
2Zsr5itc rgbﬁﬁsree of asset's moves between activities, if
: W, Qplicable. (Inbound or Outbound). 7 l
ADP Sys Id: ] -~ Monthly
ADP Owner Cd: | - Maint Cost. |
Acq Cd: - —
“a ’ j : Rental Cost:
Maint Type Cd: | B
Page 2 of 2 Related Datai Prev. Page ] Save i Clear 1 Exit l
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HOW DO I... Substituting Items

Substitute Items? (Cont'd)

STEP 9:

RENA Ttem Inc

N EEE

O Enter System ID
for asset, if used.

O Enter any text
desired in Local Use.

Site Cd:

e Expr Dt :
Cond cd: | F [ 2 iotms ca: | \ /=
' Sys Id: Local Use: l v :
IPE Nbr: l Sending DODAAC: ]
Remarks:
E? \ /7 ﬁ
® Enter Industrial Plant O Enter the losing -f‘l
Equipment Number, if Activity’s DODAAC
used. ~Mon{ for a transfer.
ADP UWHEr Tt ] -1 k S
Acq Cd: - —
“a i j _ Rental:Cost:
Maint Type Cd: l _'_] :
Page 2 of 2 Related Data] Prev. Page i Save i Clear i Exit i

STEP 10:

WREnd Ttem Incrense

Loc 1 stecd: | -] paic: | -]
LotNbr: | ﬁpr bt | B

Cond Cd: | © Enter any User rms Cd: | -
S Remarks, if used. | s I T

| Sys Id: r—;—\vg’, ' i

Remarks: i T

Ref File Namg..

AD @ Click this button if you want

to attach any reference files to =k Monthly
AP the item. «:' Maint Cost: f—_———
- Acq Cd: ]

_:j Rental Cost: !

~ Maint Type Cd: l

Page 2 of 2 Related Data1 Prev. Page 1 Save 1 Clear i v Exit |
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HOW DO I... Substituting Items

Substitute Items? (Cont'd)

STEP 11:

wREnd Ttem Tne

—s

— siec: | | pme [ ]
| —]  EH

® use drop-down to ! j
select appropriate ADP
Owner Code.

O Enter ADP
System ID, if used.

® use drop-down to
select the appropriate
Acquisition Code.

IPE Nbr:

Remarks:

ADPSysie: | \

ADP Owner Cd:| Y] /
0
® use drop-

Acg Cd: }n -Not Reported Z’ down to select
5 Maintenance Type
Maint Type Cd:]x -Nene of the Above Code.

Page 2 of 2 Related Data] Prev. Page i Save ] Clear Exit ]

STEP 12:

R End [tem Ine

Loc stecd: | -]  pmc: | -]
Lot Nbr: ’ Expr Dt ] E
Cond Cd: | 4 s ca: | =
Sysid: i Local Use: i
. » . /
IPE Nbr: i Sending DODAAC: I © Enter monthly
- Remarks: i Maintenance Cost,
- RefFile Name ... l | \. if applicable.
'; , /
-ADP Sys Id: ’
! Maint Cost:
~ ADP Owner Cd: | =
. . ; - Rental Cost: | < @ Enter
Acg Cd: ] 1 ® ciick Save. __] monthly
. Maint Type Cd: | - Rental Cost, if
5 : applicable.
Page 2 of 2 Related Data| Prev. Pag} Save
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HOW DO 1... Substituting Items

Substitute Items? (Cont’'d)

Below is an example of the Authorization Hand Receipt Report

REPORT: DPTD:Z(R

DEFENSE PROPERTY ACCOUNTABILITY SYSTEM DATE: 20010316 TIME: 10:09 PAGE: z

ACTIVITY/UIC: MA  @5602 HAMD RECEIPT REPORT BY HRH NER LIN RANGE: - D
AUTIVITY BAME: ARM? MATERIAL COMMAMD HRH NER: 1402 - 0
PROP TYPE: INSTL PROPERTY (3TATION PROP D
5tRs
LE CCCITA
AUT LIN 3UB LIN GINERIC NOMEN AUTH DOC SITE DWE I8 REQ AUTH  O/H tcmrrrcs .
ITX MR U1 WouER DOt MER b sTATUY nrTec ccecep Notice that the
TOTAL ACQ COST Sub LIN is
displayed after
50972 TRUCK 2/4 TON GEMERAL PURPOSE LR 5 3 the authorized
2320000021995 EA& TRUTX 2/4 TOM GP W39GFDLO7S000L H4 HD 0 v item
$60,000.00 .
1210000021989  EA TRUCK 2/4 TOR GP
$20,000.00

3C

ITEM ACQ

$20,000.00

D532
1320000028847 EA TRUCK 3/¢ TON MP H ¢ V9
HEH HBR BAR UD MFR PAFT MER MFR BAME
140 - TTT $30,000.00 URASIIGRED
T55555
2310001111380  EA TRUCK, CARGO HAalt Vo

$20,000.00
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HOW DO I... SubLIN Percentage Fill

Substitute LIN Percentage Fill
MODULE: Authorizations

INTRODUCTION

The purpose of this process is to provide for the interactive establishment, update, or deletion
of substitute line item number percentage fill records in the Subline Item Number Table. The
user utilizes the Subline Item Number Table to submit or revise asset percent fill rates on
authorized substitute line item numbers, in-lieu of line item numbers, and non-type classified
items. The percent rates will be used in the calculations of the Equipment On-Hand ratings
for the Equipment Readiness Report.

PREREQUISITES
The Parent UIC must exist on the UIC Table.
The Authorization Tracking selection of the Parent UIC on the UIC Table must be Yes.
Access to the Parent UIC must be authorized.
The LIN must be cataloged.

The Substitute LIN must be cataloged.

STEPS TO PERFORM ACTION

1. Select the Authorizations icon, or select Authn from the menu bar.
2. Select Authorization Actions from the program group.

3. Select Subst LIN Percentage Fill from the program list.

Authorizations

Suthorization Sctions  » EEEERTGUEL AT {5

TDA Paragraph Nbr

TDA Remarks

Request Authn

Subst LIM Fercentage Fill

Mass Changes »

Interfaces »

Reports
Inquiriss

Help
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HOW DO I... SubLIN Percentage Fill

Substitute LIN Percentage Fill (Cont’d)

STEP 1:

O Enter the parent
UIC.

“P‘are;nt UIC ‘

 Enter the LIN
you are substituting.

® Enter the new
LIN.

O ciick OK.

LIN:

Subst LIN:

Fitl 4dd/Change/Del

~Key Data

Parent UIC:

LIN: @ Enter the adjusted  Select the
quantity of fill for the appropriate Asset
required MTOE/TDA Substitute Code.

Subst LIN: LIN.

Asset Pet Fill Rt

® Click Add. }
Asset Subst Cd:

Asset Substitute Codes

: S - Authorized Substitute
. I - In-lieu-of

- N - Non-type classified items
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HOW DO ... Miscellaneous Document Numbers

Obtain Miscellaneous Type Document Numbers?
MODULE: Document Register

INTRODUCTION

The following procedures outline the process for obtaining miscellaneous type document
numbers. These numbers include AARs, Transfers, Serial Number Changes, etc.

PREREQUISITES
None

STEPS TO PERFORM ACTION
1. Select the Document Register icon, or select Doc Reg from the menu bar.
2. Select Supply Requests from the program group.

3. Select Miscellaneous Actions from the program list.

™

Document

Register
Issue
Update Actions Turp-in
fdisceilars s b
Detail Turn-In/Transfer ’
whodify/CancelfFollow-up
Interfaces
Reports [ 4
Inquiries
Help
STEP 1:
| ]

Enter or browse
for your UIC.

gcument Number Assignment'ﬂmv«wvg
& Automated i
¢ Manual

Detall

Efiney

e
G LAEDY

Cmnpnincy
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HOW DO ... Miscellaneous Document Numbers

Obtain Miscellaneous Type Document Numbers? (Cont'd)

STEP 2:

- rDocument Number Assignmem T O Select the appropriate Document\
& Automated Number Assignment.

uIC: i l " “Manual ] Automated: DPAS will generate a

document number.

Manual: User defined document
number.

_

O Click OK.

(1 B3 your Activity interfaces with \
necus Actions SARRS-O, AND you selected

Automated Document Number
assignment, this field will be displayed
with the unit’s DoDAAC.

~Dacument Registér

Doc Nbr: l

L uIC: . Block:

If you selected Manual Document
Number assignment, then enter the
document number here. In positions
7-10, you cannot use any characters
————— > that the system will read as the current
A or future Julian date.

HRH Nbr: l 1 __J Nomen: l \ _.'.li

me: ' Desty
. 1 @ Click this browse button to
Stock Nbr: ﬁ display the blocks of document

numbers for assignment.

‘ Remarks: l

Save 1 Clear ] Exit ]
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HOWDOI... Miscellaneous Document Numbers

Obtain Miscellaneous Type Document Numbers? (Cont'd)

@ Select the appropriate
nomen for your process.

@ Enter the HRH »

-Key Data - )
Nbr, if required by
: your Activity.
[ 11 [ ol . L et L L
 HRHNbE: | ’]/

| Destn Id: i
Stock Nbr: ; ‘_J Transfer Cd:i ___]

™ Include Transter Messages

1 RIC:

Remarks: ‘

Save 1 Clear Exit

Nomenclature

AAR - Administrative Adjustment Report
C/C - Cash Collections

L/T - L/T by Asset(s)

L/T - L/T by Fund Code/Appropriation
L/T - L/T between Databases

R/S ~ Report of Survey

S/C - Statement of Charges

_ S/N — Serial Number Change

581 - DA Form 581 (Ammunition)
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HOWDO ... Miscellaneous Document Numbers

Obtain Miscellaneous Type Document Numbers? (Cont'd)

- Key Data-- : == - Document Register
Dac Nbr: I
uic:
: O Enter the Routing
Identification Code, if [/ @ Enter the Stock T
. i
applicable. Number, if applicable. ———j {
Mt
] — i
RIC: ] = - |

e o ke |
Stock Nbr: r ‘:'j wsfer Cd:r_w _-_l

include Transfer Messages

Remarks:

Save 1 Clear Exit !

$%-#\HINT!

The Include v
| Transfer Messages

-~ Key Data - i DoCUMENt FEgister .. . o ] is only available for

f ’ 5 The Destn Id and ! Lateral Transfer by

| vic ' Dochbre | Transf;.lr (f:d aLre_; °”'|y ! Assets and Lateral

i . i accessinie Tor Latera

. - Block: l B Transfers. 1 Transfer Between
o —, Databases.

HRHNE @ If you want to include
T your transfer messages,
check this box.

//
Destn ld:

Re: Transfer Cd:l __}
‘StockNbe: | I™ Include Transfer Messages
Remarks: ’

Save Clear Exit ]
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HOW DO I...

Miscellaneous Document Numbers

Obtain Miscellaneous Type Document Numbers? (Cont'd)

RIC:

HRH Nbr: ! r—_ __‘

Stack Nbr: ] . . i

® 1f required by your
Activity, enter a remark.

SN
Remarks: !7 N\ \ l

INCLUDE TRANSFER MESSAGES

If you checked the Include Transfer Messages check box, you will have the ability to include
two user defined messages. The following is an example of this screen:

Traonsfer

Mogas

- Form M g Click the browse
~Message 1 buttons to select the
message you want to
¢ Msg ld: ! B"”‘,’_—j\indude.
Msg Text:
l -1
zl
~-Message 2
Msg Id: i / ;
Msg Text: :
=4

0K l Cancel
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HOW DO 1... HRH Transfer

Transfer An Item From One HRH To Another?
MODULE: Hand Receipt

INTRODUCTION

This process is used to transfer a specific asset from one Hand Receipt Holder to another
within the Same UIC. The Bar Code or Stock Number/Serial Number is entered to select the
particular asset.

If the Authorization Module is being used and the Authorizations are being tracked at the
Hand Receipt Holder level, the Authorization must be built prior to processing this transaction.
If it is not built, the Authorization Jump Button on the Menu Bar can be used to build the
Authorization without leaving this screen. Be sure to delete the Authorization for the Losing
Hand Receipt Holder if that Hand Receipt Holder is no longer authorized this type of asset.

If the Document Register is being used and your Regulations/Policy require a Document
Number for a Hand Receipt Holder transfer/change, the Document Number can be
automatically generated from this screen. If you want to use this Document Number for
multiple assets be sure not to Mark the Close Doc Nbr check box. Once all of the assets are
transferred check the Close Doc Nbr check box to close the Document Number automatically
from this process.

PREREQUISITES

For Activities that use Authorizations, you will need to make sure that an Authorization exists
for the gaining Hand Receipt Holder. You perform an Approved Authorization query to make
sure this authorization exists. If an Authorization does not exist for the gaining Hand Receipt
Holder, you will need to establish one using the steps from Phase One, page P1-26, Adding

Authorizations.

STEPS TO PERFORM ACTION

1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.

2. Select End Item Actions from the program group.
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HOW DO I...

HRH Transfer

Transfer An Item From One HRH To Another? (Cont'd)

3. Select HRH Transfer from the program list.

7

Hand
Receipt

Excess Actions »
ADP Reporting ¥
Automated Inventory Actions L 4
Interfaces »
Reports »
Inquiries | 4
Help
STEP 1:

End Item fctions

Component Actions

Bar €d/Ser Nbr Change
HRH Pending Turn-In/Transfer
Database/SIC Transfer Actions

Mfr Key Change

Bulk Asset Price Adjustment

»

Increase
Decrease
Lateral Transfer

HEH Transfer

Selected Change
Stock Nbr Change

Mass Chonges

Price Adjustment

fhaj/Sub Hand Receipt Holder

Wharranty/ Svc/Loon/Lease

SKO/BITZAAT Inventory

wset

BarCd: |

Stock Nbr: |

Check this box I
is bulk managed

F the asset I

Serial Nbr: |

HRH Nbr: |

Cancel
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HOW DO I... HRH Transfer

Transfer An Item From One HRH To Another? (Cont'd)

STEP 2:

@ If your Activity bar codes,
enter the Bar Code of the
item, OR...

Bar Cd: I @ Enter the stock number AND serial
number of the item. The serial number will

not be accessible for bulk managed items.

\

Steck Nbr: |

Serial Nbr: |

@® Enter or browse the HRH Nbr. If the
asset is serially managed, this field is not
accessible.

HRH Nbr: |

2

CH Nbr for the new

Bar Cd: :
ar O Enter the HRH HRH Nbr. HRH Nbr.

and/or Sub HRH Nbr

'se_':_”' Mo T you are transferring B Laf el T
~Te: TO.
| /A

| HRH Nbr: Authn C Nbr;

R I i IR

oy [ ofice: [

Loc: 1
~Decument Number Assignment---- g
£ Nonc L Dac Nbr l
~
Automated . Block | B

T Manual

BelatedData]  Save | Clear | Bt |
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HOW DO I... HRH Transfer

Transfer An Item From One HRH To Another? (Cont'd)

~Key D
| Bar Cd:

2ADNES AL

@ Enter the Office
of the HRH.

O For Bulk items, enter
the quantity. Otherwise
Stock Nbr: this field is not accessible.

 Serial Nbr: Cti Nbr:

. Loe:

= / \
 HRHNbr: | / [ .| \ Authn CiNbe [\
ay: [V Office:

|

Doc Nbr: ™ ¢

® Enter the new
location of the asset.

 Automated

" ‘Manual

Block:

BelatedData|  Save | ciear |  Exit |

. Bar Cd: uic: HRH Nbr: g % SHORTCUT!

| Serial Nbr: If your Activity requires a Document ] If you are in the HRH

‘ Number for this type of action, select | Transfer screen, you can
Stock Nbr: either Automated or Manual. Otherwise, ) S‘_"l

’ {_ select None. e 1 click on the toot button

~Te e to add the authorization for

HRH Nbr: | ] SR thn Cti Nbr: | ] 1 the HRH Number that you

oy Office: " :'. will be transferring to.

I "
i

~DecumentNumber Assignment-

& None |
[obr ,..j
¢ ‘Automated ; F".J e e
i ne Do Wby
¢ Manual |
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HOW DO I... HRH Transfer

Transfer An Item From One HRH To Another? (Cont'd)

STEP 6:

il

~Key Data - /O If you selected Automated, enter your DoDAAC or
Bar Cd: UIC (per your Activity's policy).

- Serial Nbr:  Enter the block number or browse

to display the applicable block
numbers. If None was selected, this
field will not be accessible.

If you selected Manual, enter the Document Number.

Stock Nbr:

If you selected None, then this field will not be
accessibie.

© Check this box if you
want DPAS to close the

Loc: |
document number after
. rocessing.

-Document Number Assignment - Dac Nbr: processing

* None

Biock:
T Automated
¢ Marnual

Related am] C@ Click Save.
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HOW DO I... UIC To UIC Transfer (Losing Org)

Transfer An End Item From My UIC To Another UIC On The

Same Database?
MODULE: Hand Receipt

INTRODUCTION

This process is used to transfer assets from one UIC to another when both UICs are on the same
DPAS database. This process can be broken down into four processes. Two of the steps are
processed by the Losing UIC and two by the Gaining UIC. The Losing UIC builds a Lateral
Transfer Document and Designates the specific assets to be transferred. The Gaining UIC would
build a Lateral Transfer Document to accept the assets and process the actual transfer of the
assets.

Whether or not the Document Register is mandatory for your organization, a Document must be
built for this transaction. This Document can be built in either the Document Register or the
Hand Receipt Module. Once the Losing UIC designates the assets, a Management Message is
produced to inform the Gaining UIC that the assets are ready for transfer. Once the Gaining UIC
receives the assets, the Message can be updated to show the transfer is complete.

In the Generate Transfer Document screen, the user has three choices for the type of transfer.
Only two of the choices pertain to transferring an asset in this case. The two choices that pertain
to this transfer are the transfer by specific assets or the transfer by Fund Code/Appropriation
Allotment Serial Number. Most of the transfers will be by specific assets because the Fund
Cd/Appn will transfer all assets under this Fund Code, which is usually more assets than needed.

The Designate Assets screen is used to list all Bar Codes or Stock Number/Serial Numbers that
are to be transferred. Be sure to hit the Add Button for each asset. The assets will remain on the
Losing UIC until the Gaining UIC processes the transfer.

Processing a Lateral Transfer Decrease on the Losing UIC and a Lateral Transfer Increase on the
Gaining UIC can also complete this transfer. This is not recommended because this requires all of

the information to be reentered by the gaining UIC. Using the above process allows the gaining
UIC to receive all of the information previously entered by the Losing UIC.

PREREQUISITES

You will need a Lateral Transfer document number. You can refer to page P2-19, Obtain
Miscellaneous Type Document Numbers or you can obtain one from this process.
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HOW DO I... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont'd)

STEPS TO PERFORM ACTION

1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.

2. Select Database/UIC Transfer Actions from the program group.

3. Select Generate Transfer Document from the program list.

an
Receipt

End Item Actions
Component Actions

Bar Cd/Ser Nbr.Changs

HRH Fending Turn-In/Transfer )

Gatabase/ LUIC Transfer Actions Fenerate Transter Document

#Mfr Key Change Transfer From Another Dotdbase

Bulk Asset Price Adjustment Designate Assets For Transfer
Generate Transfer-Out.Forms

Atoss Changes »

Maj/Sub Hond Receipt Holder

Warronty/ Svc/Loan/Lense

SKOZ/BIIZAAT Inwentory

Excess Actions »

ADP Reporting »

Automated Inventory-Actions »

Interfaces »
Reports »
Inquiries »
Help

K S Pata

. mentNumber Assignment -
# ‘Automated !
¢ ‘Manual

Enter or browse for
the UIC.

I ok | Clear * Cancel i
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HOW DO 1... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont’d)

STEP 2:

(1 B you want DPAS to

- ; generate the document
~Document Number Assignment-— number, select Automated.

' Automated
€ Manual

If you want to manually assign
your own document number,
select Manual.

Y

Cmpiings
Cmpn Bonr
LiT
BK Clear J Cancel 1 T Transt

(1 313 you selected Automated, enter your DoDAAC
in this field.

If you selected Manual, enter your Document
Number in this field.

Key Data Doc Nbr:
Block:
uIC: )
§ \ : [ ™~ l
, e / 1] ﬁHINT.
HRH Nbr: R d If your Activity interfaces with
s @) T you selected Automated, enter or browse 4 SARSS-O Supply System, then your
for the block number. : 1 DoDAAC is automaticatly displayed
RIC: 1 ] in the Document Number field (and
If you selected Manual, this field will not be __‘ q can be changed).
. accessible. bt |
Stock Nbr: r\ /{{ # Keep in mind that if you are having
sages ‘# DPAS generate your document
number; it will NOT be generated
Remarks: ] until AFTER the transaction is
€ i processed.
Save | Clear | Ext |
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HOW DO I... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont'd)

@ Enter or browse for
the HRH Nbr that is
assigned the asset.

—
Stock Nbr: | ]

A From the drop down
list, select the
appropriate action to
laterally transfer an
asset.

Remarks: 1

STEP 5:

- i umert !E E l

L LB

~Key Data .. Document Register

Doc Nbr: ]

uic: C- _}
O enter the Routing s
: Identification Code, if ® Enter the Stock
e — A nter the Stoc -
H™ v @pplicable. Number, if applicable. ]
= .
RIC: ] :
wi | =
-~ {
Stock Nbr: | | mster cadl ]

.. Include Transfer Messages

Remarks: ]

Save Clear Exit ‘
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HOW DO I... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont'd)

aoutthent

~Document Register:—- -

O The Destn Id and
: " ‘DocNbr I Transfer Cd are only
: UIC: accessible for Lateral
: . Block: | ___j Transfers.

7
/

, - TN

“HAH( @ If you want to include Nor
| your transfer messages, T Desteld;
7] check this box.

RIC: \ %\Transm Cd:] __l
| Stock Nbr: i — =T Include Transfer Messages

Remarks: 1

Save ‘ Clear Exit

~Key Data s — Document Register
Dec Nbr: ]
¢ UIC:
: Block: ]—— ____]
. HRHNbr: | I ] Nomen: | Re|
(1B required by your /
pil  Activity, enter a remark. Stock Nbr:l @ Click Save. J
Destnid:. | i __J Transter Cd:
» \ | :
Remarks: 1 \ \ l :
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HOW DO 1... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont'd)

When the transaction is processed, the document number is assigned (as long as you selected
Automated in the document number assignment).

~Document Register

Doc Nbr:  [W39GPD10650001

Block:  [01 .|

STEP 8:

When the transaction is processed, DPAS will return the Key Data screen. Notice that the
buttons on the side are now activated. These buttons will take you into other processes. Now
that you have generated the document number, you can now designate the asset(s) for transfer.

S > |

~ Dsg Assets |

~Document Number Assignment--——,

ulC: J ] & Automated Ellncr

~ Manual El-Decr
Click Dsg Assets

to designate the Cmpn Incr
asset(s) for the
transfer.

F_—EK—I | Cmpn Trapsf ]

STEP 9:

b ki Cota

vIC: [P

Doc Nbr: | __J

[T Destninfo ChawK- I

OK —

Clear ! Cancel ;
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HOW DO I... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont’'d)

STEP 10:

o Desﬁ; Info‘
| Destnid: ]

i Transfer Cd:}

O The Destn Id
and Transfer Cd
are displayed, but
can be changed.

uiC: aty: ,
Doc Nbr: § Site'ld To: i
Type Action: UIC To: r—_.——‘/\

HRH Nbr:

Bar Cd: ] . I
Qty © Enter the UIC
Stock Nbr: | Serial Nbr: | that you will be

transferring the
asset(s) to.

View Cmpn Dedels Add J Clear l Exit ‘

STEP 11:

SFen A dd/Chane et

@ Enter the bar code of ® Enter the stock number
the asset that is being AND serial number of the
transferred, if applicable to asset that is being

your Activity OR... transferred.

. Doc Nbr:
. Type Action:

® If the asset(s) is bulk
managed, enter the amount
that you are transferring.

BarCd: [

Stock Nbr: |

Serial Nbr: |

T § & HINT!

4 You can browse for the 1

O ciick Add.

§ exact serial number of
the item you are
designating.

N

View Cmpn ! Tindeie ! Add / ] Clear ’ Exit ’
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HOW DO I... UIC To UIC Transfer (Losing Org)

Transfer An End Item From One UIC To Another On The Same
Database? (Cont'd)

STEP 12:

TRletail TurnoindLateral Transter sddsTh

[N EEE BN
. ] i
B | | “Z HINT)

~Key Data ./ Destninfo 1 1f you designate the
uIC: . . Destnia: | wrong asset, youcan |

. Doc Nbr: | Transferce: i highlight it and remove
Type Action: . Site ld Ta: ! q it. ‘

- ‘HRH Nbr: ucTe: | ;

‘ : | After designating the
BarCd: | aty: | ! asset/assets you can
Stock Nbr: | Serial Nbr: | ] g e theprocéss'

Bar Cd Stock Nbr SeialNbr ~ Qy Level

Notice that when you processed the transaction, the designated asset appears
here.

Click this button
to view a list of
components for
the item you have
designated.

You can designate up to 50 assets at one time.

STEP 13:

Status

Transaction Processed

OK 1  MgtMsg |

If you click _Q'E__._], then DPAS will produce a generic management message and then return
you back to the Designate Assets screen.

If you click _M8tMss | then DPAS will allow you to add your own text to the user message text
field. This will be your only opportunity to add your own message; there is no way to go back.
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HOW DO I... UIC To UIC Tra

nsfer (Losing Org)

Transfer An End Item From One UIC To Another
Database? (Cont'd)

STEP 14:
USER MANAGEMENT MESSAGE:

If you clicked J—.E”ﬂ..l, the following screen is displayed:

Management M

ol

1]

Gancel l
STEP 15:
Management e ]
VIC: "AMCDOD1 Mod Cd:: ‘RCT
Mgt Msg:

Assets. are available for transfer within.your database From UIC
AMCO01, Doc Nbr ANMCO0118728001, To UIC AHCOBE

O Enter your own
message here.

User Msg Text: /
| / I

M
,. ' | |

Clear Cancel

On The Same

! %HINT!

§ If you generate your own
1 message, it may be a good |
4 idea to put the bar code(s)
and/or stock number/serial
|1 number combination and
| the LIN of the asset(s) you
4 will be transferring.

! ® Click Save. i

Once you have completed this process, you can generate your Transfer Forms. Refer to Phase

One, page P1-106, Generate A Transfer And/Or Turn-In Form.
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HOWDOII... Generating Turn-In/Transfer Forms

Generate A Transfer And/Or Turn-In Form?
MODULE: Document Register/Hand Receipt
INTRODUCTION

This section outlines the procedures to generate transfer/turn-in forms in DPAS.

PREREQUISITES
A transfer and/or turn-in document must exist.
STEPS TO PERFORM ACTION
1. Select the Document Register icon, or select Doc Reg from the menu bar.
2. Select Detail Turn-In/Transfer from the program group.

3. Select Generate Forms from the program list.

TN

Document
Register
Supply Requests » d - <
Update Actions e
‘46 HINT!

Lwetail Turn-In/Transter

Transfer Forms can also

be generated using the
Hand Receipt module.

Interfaces

Reports

Inquiries

Help
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HOW DO I...

Generating Turn-In/Transfer Forms

Generate A Transfer And/Or Turn-In Form? (Cont’d)

STEP 1:

" Doc Nbr

C Date

C Type ‘
r Al

T Tumnin

. DRMO

" Lateral Transfer

V4
Select how you want to generate your forms. 1 ;gg
1 ‘&8 HINT!
If you are
generating these
forms using the
Hand Receipt
module, and you
5| § want to generate
1 4 the forms by
| type, Lateral
A Transfer will be
# your only option.

UIC - for a particular UIC.

Doc Nbr — for a particular document number.

Date - for a particular date.

Type:
All - All forms
Turn-In - Only turn-in forms
Lateral Transfer — Only transfer forms.
DRMO - Only DRMO turn-ins.

erate Forms

U ‘
" DocNbr

" Date

- Gen'erate»ﬁikmsiByW4

O 1 you are generating the
forms by UIC, enter the UIC.
Otherwise, this field will not
be accessible.

® If you are generating
the forms by Document
Number, enter the
Document Number.
Otherwise, this field will not
be accessible.

.......... . ~Lateral Tranéfc:l'

C DD1348  DD1348

® 1f you are generating
the forms by Date, enter
the date (YYYYMMDD

format). Otherwise, this
field will not be

C DA2765  DA3161

\\/ ; \accessible.
Eﬁﬂt‘;_m\ ® 1f you are generating

™ the forms by Type, your

only option is Lateral
Transfer. The UIC, Doc
Nbr and Date will not be
accessible.
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HOW DO 1...

Generating Turn-In/Transfer Forms

Generate A Transfer And/Or Turn-In Form? (Cont’'d)

STEP 3:

Generate Forms

- Generate Fo“tms By
- UIC

" Doc Nbr

- Date

~ Type

C Al
£ Tum-n

C Lateral Transfer
r DRMO

UIC:

Doc Nbr: r&“

~Turn-In—=

Date:
= a8

p—

© DD1348
" DA27865

If you selected to
generate forms by
Turn-In, select
which form you
want to generate.

“i'Lateral Transferwi

C DD1348

1
i
€ DA3161 i
%

info |

[ Submit I Print Rpts |

Clear Cancel _j

STEP 4:

Sanerate Forms

~Generate Fofms By
~ uIc
" Doc Nbr
" Date
" Type

Al
¢ Turn-ln

. DAMO

" Lateral Transfer

. C DD1348
| ¢ Da27eS

If you selected to
generate forms by
Lateral Transfer,
select which form you
want to generate.

: “— Lateral Transfer— b/

............ & DD1 348

- DA3161

Submit

Print Rpts |

Clear
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HOW DO 1... Generating Turn-In/Transfer Forms

Generate A Transfer And/Or Turn-In Form? (Cont'd)

erng for Ulzepnd cmoreis

Maodule: Report Type: Sort Order: Report Status:

iDocument Register _:] ]AH :_] ]Date{rimc :j 1Current :_j

Report Title Report ID- -] uIc | pate | Time

100905
LIRPLY EXPORT TRAMZACTION REFORT NS SR 1ol 7Y 07/16/20... 15:33:28:78 00001

@001348 TURN-IN/LATERAL TRANSFER ... DP9DIBIR  WOUCSA 07/18/20... 08:14:29:72 00002

Select the TURN-
IN/LATERAL TRANSFER
FORMS report. Double-
click it or highlight and click
the View button.

<] ]
Report{s] available: 2

l View ’ Print 1 Remote l Delete ! Refresh I Exit ‘

Below is an example of the DD Form 1348-1:

{a HoeFurekal Beport Visesr - [FORA]2AH]

(23 Ebe - Ecit - View  Toos Window  help
sH ARBIN

LB 2 NS RRORCE (oh L o LEE S ’

AMCO0L  |Ses Below

[ T e oy

i i s

v'I'Rl( CCO 12T 6080 CVW
*00000* fo 5 mr e r Ey o arr
80800

s e

YW e Lz
Shap To! I'
DEFENSE REUTILIZATION & MARK
CHAD CRAMER
3990 EAST BROAD STREET
COLUMBUS, OH 43213

Detail Information: See Attache
Type Action: Lateral Transfer

Dglnf g

Figure 1 - DD 1348-1
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HOW DO I... Generating Turn-In/Transfer Forms

Generate A Transfer And/Or Turn-In Form? (Cont’d)

Below is an example of the DA Form 2765:

1L am | B | ey
2 [enp ve. T
A
a -
x -
~ '._'
H <
2 3 RN, &
R e T i, =P -l BT
H T T F |‘ T 1T Frrrrr 1 :ﬂk* F I O B | £
Y ) ’ : -
! o
: H o
1| | S . 1) ] -
TRHLE] P‘}'ux: DTN, GOUMT ALY Th TR o KE =
B2 , g
la b =4
L) m
I NS N 0 N B S
HEIE S TN ) e il fTar. wm u.
AT T+ T T T fv 1 i T T 2
* eI TIAT. H
: . - 2
: 4
a
2 l 11 1 L1 be r T
4 ~ CY 5
3 | j
7] DU |
[« [mg
¥ l I i i ' TR &
- (FURVN Y U VRNLE YN I P PO PV I.'a % @ Jic H
3 IH DXLIIY T T avaus

oo 1 RS T )
Rt R L] o B TN AT Y e

Figure 2 — DA Form 2765

sInnER®

Below is an example of a DA Form 3161:

[ IS: SHEET 0. 3.REQ TNO. 4. VOUCKHER NO
REQUEST F O INSHE JR TURN-IN R R
1.SENDTO: 1 5. DATEHATERIAL REQUIRED 6.DODAAC (7. FRIORITY |8 ACCOUNTIN
o Use the scroll bars to
R.REQUESTFROM: ‘W4s601 FROFPERTY 9. END ITEM IDENT 92 NAME/ MANUFACTURER 9% MOBEL -
S review the form.
- . 10. FUBLICATION
I- hiria} FWT - Fair Weer & Tear EX-Excess
R-Reyincemen? RS- Reyort of Survey SC- Stwt of Chorges
A2, FYEM i surLy
No. mcgmu. ITEM BES CRIFTION BS}!I QIIA}:'IT.I'Y C.y! * um{mcl TOTAL COST
a ¢ 4 H
1 7025610030016 fu (1} RA 1 $222 00) $22200

Serk 098 A

Figure 3 — DA Form 3161

P2-42



HOWDOI...

Reviewing Management Messages

Know When Someone On My Database Is Transferring An

Item To Me?
MODULE: Inquiries

INTRODUCTION

There are two ways that you can check to find out if someone has designated an asset(s) to
be transferred to you. You can check the Management Messages or you can perform a

Detail Turn-In/Transfer inquiry from the Document Register.
described here, but you can determine which one you will prefer.

Both processes will be
Keep in mind that the

inquiry will not show any of the Additional Text Messages the Sending UIC added to the
Message, so the Management Messages Process will be the more accurate method.

PREQUISITES

None

REVIEWING MANAGEMENT MESSAGES
STEPS TO PERFORM ACTION

1. Select File from the menu bar.

2. Select Management Messages from the program group.

Print:Reports

fgnagement fessages

User Defoults

Change Password

Actbl UIC

Security POCs

thessage of the Day

DPAS Home Page

Exit F3

STEP 1:

C Report

w dhonageme '|‘r .-'u, 25300Ges » I‘ ction Optia messages.

~Optiens -

Select View to view the messages. \

Select Report>All to generate a report of all the

Select Report>Selective to select a module to

Nzw. M

I” Accounting I” Hand Receipt

™ Autherization ™ Hand Receipt Holder
[~ Catalog I~ ‘Maint & Uil

™ Document Register I” Security

« " 0K l Clear i Cancel
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HOW DO I... Reviewing Management Messages

Know When Someone On My Database Is Transferring An
Item To Me? (Cont'd)

STEP 2:

W anagemeant

r-Mndul'eéb

~Optiong ———— I” Accounting I~ Hand Receipt

I~ Authorization [ Hand Receipt Holder

[~ Catalog ™ Maint & Ui ® select which
module you want to

I Document Register " Security view/report.

 ZEeleciive

® Click OK.

oK T Clear ] Cancel ]

20016313 DP9B2881 train21

You can now review any of the management
messages that were sent to your UIC either
by double clicking the appropriate message
or highlighting the message and clicking
View.

l Yiew ! Delete 1 Delete All Cancel

Now that you know what the asset(s) is that is being transferred to you, you will now need to
obtain a Lateral Transfer document number.

P2-44



HOW DO I...

Reviewing Management Messages

Know When Someone On My Database Is Transferring An

Item To Me? (Cont'd)

1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.

DETAIL TURN-IN/TRANSFER INQUIRY
STEPS TO PERFORM ACTION

2. Select Inquiries from the program group.

3. Select Detail Turn-In/Transfer from the program list.

Hand
Receipt

End Ttem Actions
Companent-Actions

Bar €d/Ser Nbr Change

HRH Pending Turn-In/Tronsfer
Database/LIIC Transfer Actions
Mfr Key Change

Bulk Asset Price Adjustment

Mass Changes

#aj/Sub Hand Receipt Holder

Warranty?Sec/Loan/Leose

SKO/BIIZAAT Inventory

End Item Serial

End Item Bulk

Component Sgrial/Bulk

Bulk Item Average Cost

#4aj/ Sub Hand Receipt Holder
Ponding Database Transfers
HRH Pending Turn- In/Transfer

Excess Actions

Warranty/Svc/Loan/Lease

ADP Reporting

SKO/BIL/AAT

Automated Inventory Actions

Detail Turn-Ind Transter

Interfaces

Reports

Asset Redistribution

ADP Tronsactions

History

Help
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HOW DO I...

Reviewing Management Messages

Know When Someone On My Database Is Transferring An
Item To Me? (Cont'd)

STEP 1:

Detai] Tourn-Ins Tranzfer S,

sotin Crferi

Selection Fields:

Selected Fields and Vailues:

iAppn Alot Serial Nbr

e

Bar Cd

Destn Id

Doc Nbr
Fund Cd
HRH Major Nbr
HRH Sub Nbr
Level

Qty

Serial Nbr
Site Id To
Stock Nbr
Transfer Cd

wUIC Teo

& Card View
€ Report Format

Bring this field over to
the right.

Menu oK l Clear ‘ ‘

Q_ancel

STEP 2:

Deotarl Turn-Ind Transte

cction Criteria

Selection Fields:

Selected Fields and Values:

Appn Alot Serial Nbr
Bar Cd

Destn Id

Doc Nbr

Fund Cd

HRH Major Nbr
HRH Sub Nbr
Level

Qty

Serial Nbr

Site Id To
Stock Nbr
Transfer Cd
UIC

& Card View
" Report Format

=) [uicTe

@ Enter your
UIC.

»)
-

Menu OK

Clear

|

Cancgel
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HOW DO I... Reviewing Management Messages

Know When Someone On My Database Is Transferring An
Item To Me? (Cont'd)

This is an example of what your query screen may look like.

This query will detail the UIC that the asset is coming from, stock number, serial number, bar
code, and the losing UIC's document number (which you will need when you pick the asset up).

@R Letol] Turn-Ind Transfer Ingquiry

i
vIc: AMCOD1 UICTo: - WA46601
Stock Nbr: 2320010907891 Serial Nbr: USAT11111Y
Bar Cd: 1imn Doc Nbr: - AMC00110790001
Site 1d To: HRH Nbr:
Fund CdjAppn:
Qty: 1 Transfer Cd: INTAG
Level: oo Destn id: DRMO
Record 1 of 1 Prevdeus l Maxt I New Inquiry ] Exit l
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HOWDOI... Lateral Transfer

Pick Up An Asset That Was Transferred To Me?
MODULE: Hand Receipt

INTRODUCTION

This process is used to receive assets that are being transferred to your UIC from another
UIC, on the same DPAS database, and that have been designated for transfer using the
Designate Assets for Transfer process under the Losing UIC.

The Gaining UIC can view the Management Messages to receive the information on the assets
that are being transferred.

If the Document Register is being used, a Lateral Transfer Document must be built prior to
processing the transfer. Under the Document Register Module this would be a Miscellaneous
Action and the Nomen would be a Lateral Transfer by Assets.

If using the Authorization Module, ensure an Authorization is built for the Hand Receipt
Holder(s) that will receive the assets. There is no Authorization Jump Button on the Lateral
Transfer Screen so this will need to be done before entering the screen to process the
transfer.

The Gaining UIC will enter the Document Number of the Losing UIC. This can be viewed on
the Management Message or the paperwork for the transfer. Most of the data fields will then
be filled from the Losing UIC information. Review all of the data and change any fields that
are necessary. If the asset is a Capital Asset, the user will be prompted to enter the Office,
Task Code and Job Order Number that the Depreciation Expense will be charged against in
the Financial System.

Once the transaction is processed, the asset will be removed from the Losing UIC. A
Financial, DITMS, UIT/CBS-X, and/or DoDSASP transaction will be produced, if necessary.

PREREQUISITES

Review either the Management Messages or perform a Detail Turn-In/Transfer inquiry.

For Activities that use Authorizations, you will need to make sure that an Authorization exists
for the gaining Hand Receipt Holder. This can be done doing an Approved Authorization
query. If an Authorization does not exist for the gaining Hand Receipt Holder, you will need
to establish one using the steps from Phase One, page P1-26, Adding Authorizations.

If your Activity uses the Document Register, you will need to obtain a Lateral Transfer By

Assets document number. Follow the procedures for obtaining this type of document
number on page P2-19, Obtain Miscellaneous Type Document Numbers.
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HOW DO ... Lateral Transfer

Pick Up An Asset That Was Transferred To Me? (Cont’'d)

STEPS TO PERFORM ACTION

1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.
2. Select End Item Actions from the program group.
3. Select Lateral Transfer from the program list.

nd

RAeceipt

End Item &ctions Increass

Component Actions b Decrease

br a5 o e

HRH Pending Turn-In/Transfer
Database/ UIC Transfer Actions
PAfr Key Change
Bulk Asset Price Adjustment

HRH Transfer
Selected Change
Stock Nbr Change

Price Adjustment

Mass Changes

Maj/5ub Hand Receipt Holder

Warranty/ Svc/Loan/Lease

SKO/BIIZAAT Inventory

Excess Actions »

ADP Reporting >

Automated Inventory Actions »

Interfaces »

Reports
Inguiries

Help

STEP 1:
| @ 17 your Activity uses bar
-From AZ aesr;teett 21; ‘tiar code %
Bar Cd: “ e

® Enter the stock number
Stock Nbr: 1 AND serial number of the
. asset.

Serial Nbr: |

HRH Nbr: | | |
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HOW DO I... Lateral Transfer

Pick Up An Asset That Was Transferred To Me? (Cont'd)

STEP 2:
O Check this box if the asset
is bulk managed. If Bulk l
Asset is checked, then the .
HRH Nbr will be accessible. q -
~From ="M Bulk Asset
" Bar Cd: ii
Tﬂ
Stock Nbr: r“‘_“—‘
! LIC: o
Serial Nbr: | © Cick oK. ]
, . ® Enter or browse
HRH Nbr: ! l for the UIC to which
the asset will belong.
] oK I Clear ] Cancel J
STEP 3:

@2 Laterol Transfer

i]slE

| Bar Cd:

® Enter or browse for
the gaining UIC's

@ Enter or browse for
the losing UIC's
document number.

: document number.
! Serial Nbr:

' Stock Nbr:

Doc Nbr: i

HRHNb: -l Fund Capappn: | | ]
. r Exp Cd: 1 -]
Cauthncaner | ] . Office: —

‘ Loc: | Task Cd: |

Site Cd: I Job Order Nbr: |

! Local Use: M

BelatedData| Save | cClear | Exit |
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HOW DO I...

Lateral Transfer

Pick Up An Asset That Was Transferred To Me? (Cont'd)

Bar Cd; : UIC:
 Serial Nbr: UIC TO: °
Stock Nbr: Nomen: Enter or browse for

or

the HRH Nbr where the
asset is to be assigned.

HRH Nbr: I 1

Gty:

Authn Ctl Nbr: l :

l - ® For bulk items, enter

being transferred.

Office:

I

Exp o L\the number of items

\\f

“Loc:

' ® 1f your Activity requires
. Site Cd: [ __j Job Order Nbr: Authorizations, enter or browse

; l————-—-—-———— for your authorization for the
. Local Use: item.

Related Data! Save ' Clear !

Exit

STEP 5:

@R Lateral T

Afi-]1e

- Bar Cd: uic:

' Serial Nbr: vIC TO:
: Stock Nbr: Nomen:

O Enter the physical

. Doc Nbr: I location of the item.

applicable.

 Enter where the
asset is to be stored, if

—_—

H N
‘HRHNbr: |
Qty: l
! 1/
[ 4

, .
‘ Loc: i

Site Cd: r—-

® Enter any
applicable local
information.

Local Use: ]

Related Datai Save 1 Clear !
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HOW DO I...

Lateral Transfer

Pick Up An Asset That Was Transferred To Me? (Cont’d)

Bar Cd:
' Serial Nbr:
. Stock Nbr:

@ Enter or browse
for the appropriate
fund code.

unfunded.

Doc Nbr: il ___‘

HRH Nbr: l l _J
o
] Authn Ct Nbr: | __i

Loc: { :
. Site Cd: r~ _’
Local Use: !

Doc NbrTa: | . . \l .

Job Order Nbr: . |
: ® Enter the office/
' : code of where the

Fund CdfAppn: | |

Exp Cd: { :.j

Related Data|

U$et is assigned.
Save 1 >

I ot H I

: BarCd: viC:
' Serial Nbr: vic TO:
- Stock Nbr: Nomen:

Doc Nbr: ﬂ ‘J ‘

. HAH Nbr:

{
O Enter the task
l ] __I code for the item.

Doc:Nbr Ta: ] ___l

O Enter the job
order number for
the item.

o T

Authn Ctl Nbr: ! ___I

Loe: . l

E ® Click save.
Site Cd: r—ﬂ ___1

Local Use: l

Related Da(a’

pre =
Task cu:\]\

Joh Order Nbr: [ Y

Save 1 Clear 1 Exit

@ Select whether the
item was funded or
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HOW DO 1... Lateral Transfer

Pick Up An Asset That Was Transferred To Me? (Cont'd)

If the asset is Capital, then the following is displayed:

O Enter the office where
depreciation expenses are to be
charged.

i

Deprn Office:

—
@ Enter the task code where
Deprn Task Cd: ] dﬁprecgation expenses are {o be
charged.
S

Deprn Job Order Nbr: l

© Enter the job order number
where depreciation expenses are to
be charged.

—

O ciick Continue.

Once you have transferred the asset, DPAS will allow the gaining organization to generate a
message to send back to the losing organization.

STEP 8:

=tatus

Transaction Processed

MoK j MgtMsg |

If you click ___95____1, then DPAS will produce a generic management message and then return
you back to the Designate Assets screen.

If you click __M9tMs8_| then DPAS will allow you to add your own text to the user message text
field.

P2-53



HOW DO I... Lateral Transfer

Pick Up An Asset That Was Transferred To Me? (Cont'd)

STEP 9:
USER MANAGEMENT MESSAGE:

If you clicked __M8tMsa_| the following screen is displayed:

+f

: Cancel ’

STEP 10:
a
Moanagement Messages
uic:  aMcon Mod Cd:. RCT 2
Mgt Msg:
Assets are available for transfer within your database From UIC B

ANMCOB1, Doc Nbr ANCO0118720801, To VIC ANCOOY

@ Enter your own
message here.

User Msg Texd:
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HOWDO ... Database Transfer

Transfer Assets To Another Database?
MODULE: Hand Receipt
INTRODUCTION

This process is used to designate one or more assets for transfer to another DPAS connected
activity, which is NOT in the same DPAS database (SITE ID) as the losing activity.

In order to use this process, both the LOSING and GAINING UICs must be using DPAS for
property accountability.

This process is NOT used to transfer assets to another Hand Receipt Holder in the same UIC,
or to transfer assets to another UIC in the same DPAS database as the losing activity.

PREREQUISITES
A Transfer document is required for this process even if your activity does NOT use the DPAS
Document Register module. The document number will be used to identify the specific set of
assets being transferred. Refer to page P2-19, Obtain Miscellaneous Type Document
Numbers.
The next part of this process will allow you to designate one or more assets to be transferred

to the gaining activity. Up to 50 individual assets can be designated for transfer at one time,
using the same transfer document.

STEPS TO PERFORM ACTION
1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.

2. Select Database/UIC Transfer Actions from the program group.
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HOWDO ... Database Transfer

Transfer Assets To Another Database? (Cont'd)

3. Select Generate Transfer Document from the program list.

Hand
Receipt

End Item Actions

Component Actions

Bar Cd/Ser Nbr Change

HRH Psnding Turn-In/Transfer

Database# UIC Transter &ctions Generate Transfer Document

WAfr Key Change Transfer From Another Datdbase

Bulk Asset Price Adjustment Designate Assets For Transfer

Generate Transfer-Out Forms

tiass Changes »
Maj/ Sub Hand Receipt Holder
Woarranty/ Svc/Loan#Lease
SKO/BII/AAT Inventory
Excess Actions »
ADP Reporting >
Automated Inventory Actions 4
Interfoces »
Reports
Inquiries
Help
STEP 1:
»
I—————h- :ument:Number .&ssignmentw««é
uIC: | _- & Automated
" Manual ;
Enter or browse for
the UIC.
oK Clear Cancel
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HOW DO 1... Database Transfer

Transfer Assets To Another Database? (Cont'd)

STEP 2:

@ If you want DPAS to
generate the document
number, select Automated.

Lorta ~  Document Number Assignment
& Automated
T Manual

Fe

If you want to manually assign
your own document number,
select Manual.

uic: | ]

Clear ]

1] If you selected Automated, enter your DoDAAC
in this field.

If you selected Manual, enter your Document
Number in this field.

Doc Nbr:
vic: _
| A 1
R N f‘%ﬁmm.
HRH Nbr: l : If your Activity interfaces with

(2B you selected Automated, enter or browse g ’ i SARSS-O Supply System, then your
for the block number. 1 DoDAAC is automatically displayed

RIiC:

in the Document Number field (and
If you selected Manual, this field will not be 1 can be changed).
accessible. : !
Stock Nbr: r\ : Keep in mind that if you are having
s - : 1 DPAS generate your document
1 number; it will NOT be generated
Remarks: i until AFTER the transaction is

processed.
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HOW DO I1... Database Transfer

Transfer Assets To Another Database? (Cont'd)

O Enter or browse for
the HRH Nbr that is
assigned the asset.

® From the drop down
list, select L/T
Between Databases.

Stock Nbr: | __l

Remarks: i

Save | Clear Exit J

= Document Register

uIc: Doc Nbr: 1
: ) s Bloek: I__ .__}

H
i

@ Enter the Routing

HRH Nbr: | Indicator Code, if =}
necessary.
ac: @ Enter or browse N
) for the stock number, ~ p— 1 :
if necessary. g
| r
Stock Nbr: i Transter Cd1T
I include Transfer Messages
Remarks: ‘
Save | Clear Eit |
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HOW DO I... Database Transfer

Transfer Assets To Another Database? (Cont'd)

O Enter or browse for

the Destination Id. @ Enter or browse for

the Transfer Code.

v > & .

o—— - @ 1f you want to include
your transfer messages,
cmic: | check this box.

N

Stock'Nbr: ]

Remarks: i

ey — Document Register
: ‘ . DocNbr: | ’
UIC: :
- ‘Bleck: ] ___’
- HRHNbr: | I | Nomen: | ~}
) @i required by your
@il Activity, enter a remark. StockNbr| @ Click Save. ]

i- _____] Transter Cd:

“Destn'ld:

Remarks: ]

//
.
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HOW DO ... Database Transfer

Transfer Assets To Another Database? (Cont'd)

When the transaction is processed, the document number is assigned (as long as you selected
Automated in the document number assignment).

~Document Register

Doc Nbr:  [W39GPD10650001

Block o1 .|

STEP 8:

When the transaction is processed, DPAS will return the Key Data screen. Notice that the
buttons on the side are now activated. These buttons will take you into other processes. Now
that you have generated the document number, you can now designate the asset(s) for transfer.

|
T

Dsg Assets

,,,,,,,,,,

UIC: ] ] ﬁ + Automated El Incr

. ‘Manual El Decr
Click Dsg Assets

to designate the Cmpn Incr
asset(s) for the
transfer.

Cmpn Decr

L

Cmpn Transf|

OK Clear Cancel

STEP 9:

ey

Lata

e
Doc Nbr: ] _—._’

" Destn Info Change

Click OK.

] Cancel 1
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HOW DO I...

Database Transfer

Transfer Assets To Another Database? (Cont'd)

STEP 10:

~Destn Info—

Destnld: |

Doc Nbr:
Type Action:
HRHNbr: -

UIC To.

Transfer Cd:] _J
SeldTo: [ <

@ The Destn Id
and Transfer Cd
are displayed, but
can be changed.

® Enter the

—

Bar Cd:

@® Enter the UIC
that you will be

database that you
will be transferring

. Stock Nbr: | SerialNbr: || o cterring the the asset(s) to.
: asset(s) to.
[ Qty: 1 Level:
Bar Cd ‘Stock Nbr Serial Nbr oty
_ﬂ
=
Delpte 1 Add ! Clear Exit ]
STEP 11:
BEE|

@ Enter the bar code of
the asset that is being
transferred, if applicable to
your Activity OR...

s

Doc Nbr:
Type Action:

e

_ BarCd:

Stock Nbr: |

Level

—

“QW:

. Transfer Cd:1

® Enter the stock number
AND serial number of the
asset that is being
transferred.

Serial' Nbr

Bar Cd Stock Nbr

Delete %

add |

Clear |
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HOW DO I...

Database Transfer

Transfer Assets To Another Database? (Cont'd)

STEP 12:

 Doc Nbr: xﬁu l
Type Action: O If the asset(s) is bulk o
managed, enter the amount
HRH Nbr: that you are transferring.

«Destn Info

| Destnld: |

Bar Cq: i » _

Serial Nbr: |

A Click Add.

Level:
Bar Cd Stock Nbr Serial Nbr Oty Level
=l
Detete | 7 add Clear | Bt |
STEP 13:

- Key Data ‘ E %HINT!
uiC: estnid: 4 If you designate the
Doc Nbr: Transfer Cd:] __J 4 wrong asset, you can
Type Action: Site Id To: ] 4 highlight it and
HRH Nbr: LuicTe: | | remove it.

Bar Cd: 1

Stock Nbr: | Serial' Nbr: |
Bar Cd Stack Nbr " 'Serial Nbr Oty Level
11111 a111110 80001 00

Notice that when you
processed the transaction,
the designated asset
appears here.

You can designate up to 50
assets at one time.
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HOW DO I... Database Transfer

Transfer Assets To Another Database? (Cont'd)

STEP 14:

Transaction Processed

oK ] MgtMsg |

If you click o | then DPAS will produce a generic management message and then return
you back to the Designate Assets screen.

If you click __MgtMsg | then DPAS will allow you to add your own text to the user message text
field. This will be your only opportunity to add your own message; there is no way to go back.

STEP 15:

USER MANAGEMENT MESSAGE:

If you clicked _MatMsg | ihe following screen is displayed:

HO0001 RCT Assets are available for transfer within your database From

«f 11|

o
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HOW DO I1...

Database Transfer

Transfer Assets To Another Database? (Cont'd)

STEP 16:

Management Messoges
UIC: . AMCO01
Mgt Msg:

fAssets are available for transfer within your database From UIC
AMCBB1, Doc Nbr AHCBO8118720081, To UIC AMCEOY

Mod Cd:~ RCT

@ Enter your own
message here.

User Msg Text:

I /

Clear ’ Cancel l

Eﬁ%ﬁHINT!

{ If you generate your own
# message, it may be a good
1l idea to put the bar code(s)

and/or stock number/serial 2
number combination and ¢
the LIN of the asset(s) you
will be transferring. "

! @ Click Save. |

Behind the Scenes:

After assets have been designated for transfer, DPAS will assemble a master record for the

transfer. The document number will identify the master record.

The Gaining activity will have 60 days to process an acceptance of the transfer. If the transfer is
NOT accepted with in 60 days, a message will be generated to the losing activity, stating that the

assets have not been picked up.
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HOW DO 1... Database Transfers

Accept A Transfer From Another Database?
MODULE: Hand Receipt

INTRODUCTION

Use this process to accept assets that have been transferred to your activity from another
activity when the losing activity is NOT in the same DPAS database (SITE-ID).

Assets are available for acceptance approximately 24 hours after the transfer has been
initiated by the losing activity.

DPAS will generate a report of assets pending transfer during the nightly batch cycle.
This report can be viewed or printed by clicking on the word FILE in the DPAS Menu bar, and

selecting PRINT REPORTS. The report will be titled Database Transfer Status Report. Assets
waiting to be accepted will be listed on part one of the report.

PREREQUISITES

If your Activity uses the DPAS Document Register module, you must create a Lateral Transfer
document.

If your activity uses the DPAS Authorization Module, a valid authorization must exist for each
asset being transferred in.

For each asset being transferred in, this process will:

%  Place each asset on the hand receipt, if a catalog record for the asset already exists
on the gaining activity’s database. Otherwise, the catalog record must be built.

#  Transfer any ACCUMULATED depreciation from the losing activity to the PRIOR
depreciation table for the gaining activity.
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HOW DO 1... Database Transfers

Accept A Transfer From Another Database? (Cont'd)

STEPS TO PERFORM ACTION
1. Select the Hand Receipt icon, or select Hand Rcpt from the menu bar.
2. Select Database/UIC Transfer Actions from the program group.

3. Select Transfer From Another Database from the program list.

Hand
Receipt

End Item Actions
Component A.b.cf iong

Bar €d/Ser:Nbr Change
HRH Pending Turn=In/Transfer

[tabase/ UIC Transfe NS Generate Transfer Document
tfr:Key Change Transfer From Snother Database
Bulk Asset Price Adjustment

Designate Assets For Transfer

Generate Transfer-Out Forms
Mass Changes >

#4aj/Sub Hand Receipt Holder

Warranty/ Svc/Loon/Lense

SKO/BIL/AAT Inventory

Excess Actions »

ADP Reporting L4

Automated Inwentory Actions >

Interfaces »

Reports

Inquiries

Help

STEP 1:

@ Enter the database
name that the asset is
coming from.

 Enter the Losing
hr UIC.
oK Clear ‘ Ca"?@ Enter the Losing

— = = d

L ocument number.

F ~From
' Site Id: l

uic: i
‘ Doc Nbr: 1
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HOW DO 1...

Database Transfers

Accept A Transfer From Another Database? (Cont'd)

STEP 2:

Enter or browse for
¢ To - the UIC you will be

assigning the asset to.

j From | Site Id:
Site Id: |
L uic: |
uic: : |
1 | DocNbr: | vl ;
Doc Nbr: ! ® Enter or browse for
: the transfer document

number.

[ ok J—claae | fancet | —
® ciick oK.

3

>~ NOTE: |
The above information will be found on the Database Transfer Status report, in part 1, Assets
_Pending Transfer In.

STEP 3:
~From rTe
Siteld:  CLASS9 | Siteld:  CLASSS
uIC: wag6o1 UG WaB619
DocNbr: W4660103180001 | DocNbr: W4661903184001

762512345678910 0001 APPLE G4
702512345678910 0002 APPLE G4
7082512345678910 0003 APPLE G4

To accept an item,
highlight the asset and
click OK.

N

RelatedData| [ 0k |
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HOW DO I...

Database Transfers

Accept A Transfer From Another Database? (Cont’d)

& End tem
" Component

Select if the asset will be
an end item or a
component.

Catalog

Mir Part

uic:| .| DocNbr:]

i

BarCd: |

Stock Nbr: 1

Serial Nbr: |

~Higher Assemblage

Bar Cd: ;
Stock Nbr: ;

' Serial Nbr: |
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HOW DO I... Database Transfers

Accept A Transfer From Another Database? (Cont’d)

STEP 5:

Tranzfer From Anather Dotobase s
@ Check the box if the

[~ Bulk Asset asset is bulk managed

# End:ltem
 Component

I Cost Embedded

@ For component items,
you can check the box if
the cost is embedded into

the cost of the end item.
uIC: ] .| DocNbr: | g |

Bar Cd: 4

Stock Nbr: | ]

Serial Nbr: |

~Higher Assemblage
BarCd: |

Stock Nbr: |

Serial Nbr: 3

| OK ] Cancel
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Accept A Transfer From Another Database? (Cont’'d)

STEP 6:
Transfer From Another Data
. @ End ltem I” Bulk Asset Catalog
Component T CostEmbedded Mir Part The gaining UIC
i : and document
number are
isplayed.
uic: | .| DocNbr: | displaye

Bar Cd: l
' StockNbr: | 21

Serial Nbr: i

~Higher Assemblage
. Bar Cd: |

j Stock Nbr: ]

 Serial Nbr: |

OK Cancel
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